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This handout provides a quick reference to the

basics of using MLA style.

For complete guidelines, consult MLA Handbook

for Writers 8th edition or visit Purdue Owl Online

Writing Lab: https://owl.english.purdue.edu/owl/

Formatting Basics

Tips for
Formatting
Your Academic
Papers in MLA 8

Double space throughout paper, with no extra spaces between paragraphs.

Top, bottom, and side margins should be one inch.

Indent the first word of each paragraph by �⁄� inch or 5 spaces.

Do not use a title page for the research paper: instead simply type your name,

instructor’s name, course number, and date. This should be flush with the left

margin.

Center the title of the paper. Do not underline, bold or italicize the title. Do not

put it in “quotation marks” or set in ALL CAPITALS. Most of all, DO NOT make it

in a

Number all pages consecutively in the upper right-hand corner, �⁄� inch from the

top and flush with right margin. Type your last name before the page number,

and do not use “p.” before the number.

Quotation Marks vs. Italics 

Books*

Names of Newspapers &

Magazines

Academic Journals

Films

Television Shows

Long Poems

Musical Albums

Podcasts

Works of Art

Websites

Individual Trains, Planes, or

Ships.

Larger Font

Sample First Page: 

In your MLA style papers...

Italicize the titles/names of: Put "Quotation Marks" around the titles of: 

“Short Stories" 

"Articles from Newspapers

& Magazines 

"Essays"

"Book Chapter names"

"Speeches"

“Songs”

“Short Films”

“Episodes of Television or 

Radio Shows and Podcasts”

"TED Talks" 

"PowerPoint Presentations"

"Handouts" (from class)

*This includes: novels, memoirs, biographies, short story/essay COLLECTIONS, textbooks, anthologies,
dictionaries, thesauruses, etc..

Formatting Quotes in Your Papers
Parenthetical In-Text Citation:

Whenever you directly cite or paraphrase anyone else’s words or ideas, insert a brief

parenthetical reference in your paper. Use the author’s last name and the page number of the

reference to identify the source and location of the citation.

Ex: 

The third book in the series starts out where the second left off. Bella states,“With ice in my heart

, I watched him prepare to defend me” (Meyer 12).

The parenthetical reference (Meyer 12) indicates that the quotation comes from page 12 of a

work by Stephanie Meyer. The author’s last name will lead the reader to the complete publication

information in the alphabetically arranged list of works cited that appears at the end of your

paper--more on that later!

Note that this should be done for BOTH direct quotations (as seen in the example) or when

paraphrasing 

Your Bibliography/
Works Cited Page

If a quotation runs no more than four lines and requires no special emphasis, put it in quotation

marks and incorporate it into the text. If a quotation extends to more than four lines when run into

the text, set it off from your text by beginning a new line, indenting half an inch from the left

margin, and typing it double-spaced, without adding quotation marks. A colon generally

introduces a quotation displayed this way.

When a source has no known author, use the title of the work instead of an author name both

when introducing the source in your paper and in your citations. Remember to put the title in

quotation marks if it's a short work (such as an article) or italicize it if it's a longer work.

If this is a print source, add the page number. If it is from an online article with no page numbers,

just use the correctly formatted title.

Ex: We see so many global warming hotspots in North America likely because this region has

"more readily accessible climatic data and more comprehensive programs to monitor and study

environmental change . . ." ("Impact of Global Warming").

Sometimes you may have to use an indirect source. An indirect source is a source cited in another

source. For such indirect quotations, use "qtd. in" to indicate the source you actually consulted. For

example:

Ex: Ravitch argues that high schools are pressured to act as "social service centers, and they don't

do that well" (qtd. in Weisman 259).

When creating in-text citations for media that has a runtime, such as a movie or podcast, include the

range of hours, minutes and seconds you plan to reference. If you have not said the name of the video,

include it before the time stamp like so:  (The Great Hack 00:02:15-00:02:35).

Whenever you wish to omit a word, a phrase, a sentence, or more from a quoted passage, use ellipsis

points, or three spaced periods with a space before each and a space after the last, to indicate that your

quotation does not completely reproduce the original.

Ex: Meyer describes Bella’s feelings, “With ice in my heart, I watched him prepare to defend me ... I

knew that we could expect no help—at this moment, his family was fighting for their lives just as surely

as he was for ours” (Meyer 12).

NOTE: if you do this it is IMPERATIVE that you do not change or manipulate the message or meaning of the
original text! 

In-text citations for sources with no known author: 

Citing indirect sources (or...citing your source's sources!)

Citing Time-based Media Sources (videos, podcasts, etc.) 

Block Quotes (or...citations that are longer that 4 lines)

Shortened Quotes (or...a long quote that you want to use the beginning and end of

but not some of the stuff in in the middle)

MLA style requires that the list of Works Cited (called either a "Bibliography"

or "Works Cited Page") must start on a new page at the end of your paper.

General formatting rules include:

Continue page numbering from the body of your paper.

Spacing and Margins remain consistent with the rest of the paper

Center the title “Works Cited,” one inch from the top. DO NOT CENTER THE

CITATIONS

Alphabetize entries by the author’s last name. If there is no author,

alphabetize by the title (ignore A, An,The).

Begin each entry flush with the left margin; if an entry runs more than one line,

indent the subsequent line (or lines) one-half inch from the left margin like you

would a standard paragraph (this is called a “hanging indentation”).

Access date is “optional,” and usually omitted. Unless your teacher requires it,

you don’t have to list the day you looked up an online source. 

Quick Citation Templates
for Common Sources  

Basic template:

Last Name, First Name. Title of Book. Publisher, Publication Date.

Formatting for BOOKS and eBOOKS

Example—book with one author:

Gleick, James. Chaos: Making a New Science. Penguin, 1987.

Example Book with more than one author:

Gillespie, Paula, and Neal Lerner. The Allyn and Bacon Guide to Peer Tutoring.

      Allyn and Bacon, 2000. 

Formatting for Works published in an Anthology, Reference or Collection

WITH AN EDITOR
This includes essays, short stories, poems, etc. that are written by different authors and have been
selected by an editor to be included in an anthology/collection or as a textbook chapter/section. 

Formatting for Short Story or Essay Collections by a Single Author

Example: 

Diaz, Junot. “The Cheater's Guide to Love.” This Is How You Lose Her, Riverhead

      Books, 2013, pp. 201–232.

Basic template:

Last Name, First Name. "Title of Essay/Short Story." Title of Book. Publisher, Publication

      Year, Page range of entry.

Basic template:

Last name, First name. "Title of Essay." Title of Collection, edited by Editor's Name(s),

      Publisher, Year, Page range of entry.

Examples: 

Swanson, Gunnar. "Graphic Design Education as a Liberal Art: Design and

      Knowledge in the University and The Real World." The Education of a Graphic

      Designer, edited by Steven Heller, Allworth Press, 1998, pp.13-24.

Formatting PRINTED Periodicals

Basic template:

Author(s). “Title of Article.” Title of Periodical, vol. x, no. x, season or month, Year: pp. x-xx.

Example of Magazine Article: 

Craven, Chris. “Vampires, Vampires, Vampires.” Vampire Magazine, vol. 24, no. 1,

      Jan. 2003, pp. 24-34.

Example of Newspaper Article: 

Trost, Kevin. “Creating Something Out of Nothing.” The New York Times, 16 July

      2008, p. C2.

(NOTE: Use the date as it appears in the publication you cited for both print and online article).

Formatting Websites Sources
Some Basic Rules for Citing Online Sources 

• When citing a website, do not include http://
• If you cannot find some of the information, cite what is available...but if I can find the
information when grading your paper, you will lose points 
• If the author is unknown, put the name of the article or the name of the website in the author
position.
• A website whose title is essentially the same as the name of its publisher may omit the
publisher name.
• If the publication date is unknown, substitute the publication date with the date you accessed
the site.
• For in-text citations, use the first item that appears in the Works Cited entry that corresponds
to the citation. Most often, this will be the author or name of the site.

Formatting for Citing ENTIRE Website

Example: 

The Purdue OWL Family of Sites. The Writing Lab and OWL at Purdue and

      Purdue U, 2008, owl.english.purdue.edu/owl. Accessed 23 Apr. 2008.

Formatting for Citing a SINGLE PAGE of a Website: 
For an individual page on a Web site, list the author or alias if known, followed by the
information covered above for entire Websites. If the publisher is the same as the website
name, only list it once.

Basic Template: 

Author(s). Name of Site. Name of sponsor or publisher, date of publication, day month

      year visited, URL.

Example: 

"Athlete's Foot - Topic Overview." WebMD, 25 Sept. 2014,

      www.webmd.com/skin-problems-and- treatments/tc/athletes-foot-topic-

      overview.

Formatting for Citing an Article Published Online

Basic Template: 

Last name, First name. “Title of Article.” Title of Online Publication, Website Publisher,

      Publication Date, URL. Date Accessed

Example: 

Bernstein, Mark. "10 Tips on Writing the Living Web." A List Apart: For People

      Who Make Websites, 16 Aug. 2002, alistapart.com/article/writeliving.

      Accessed 4 May 2009

Formatting for Citing a YouTube Video

Basic Template: 

Last name, First name or YouTube handle name. “Title Name of Video.” YouTube,

      Publication Date, URL. Date Accessed

Example: 

robcanter. "‘Shia LaBeouf’ Live.” YouTube, 21 Oct. 2014,

      https://www.youtube.com/watch?v=o0u4M6vppCI.

Kincaid, Jamaica. "Girl." The Vintage Book of Contemporary American Short

      Stories, edited by Tobias Wolff, Vintage, 1994, pp. 306-07.

Formatting for Other Sources
You May Encounter 

ncassane@fau.eduNico Cassanetti-Cella 

Formatting for Published Audio/Video Interviews 

Basic Template: 

Interviewee Name. Name of Show. Interviewed by Interviewer Name, 

      Distributor/Network, Date Broadcasted. Other Facts.

Example: 

Wiesel, Elie. Nightline. Interviewed by Ted Koppel, WABC, 18 Apr. 2002. TV

      Broadcast.

Formatting for Personal/Original Interview 

Basic Template: 

Interviewee Name. Type of interview. Date Conducted. Other Facts.

Examples:

Johnson, Jacob. Interviewed by Alex Ayers, 25 Mar. 2012. Personal interview.

Formatting for Instructor's Presentation Slides (e.g. PowerPoint)

Basic Template: 

Instructor's Last Name, First Name. "Title of PowerPoint Presentation." Title of Course,

      Date of PowerPoint presentation, University Name. Microsoft PowerPoint

      presentation.

Example:

Paulson, Paul. "ANTH 110: Week 2: The Nature of Culture." Anthropology 110,

      15 Jan. 2016, Columbia College. Microsoft PowerPoint presentation.

Formatting for Class Lectures (heard in-person)

Basic Template: 

Instructor's Last Name, First Name. "Title of Lecture." Title of Course, Date of lecture,

      University Name. Lecture.

Example:

Paulson, Paul. "The Nature of Culture." Anthropology 110, 15 Jan. 2016.

      Columbia College. Lecture.

Formatting for Instructor Handouts (distributed in person or online)

Basic Template: 

Instructor's Last Name, First Name. "Title of Handouts/Notes." Name of Course, University

      Name. Date handout was received. Course handout.

Example:

Kurtis, Mark. "Critical Analysis." English 100, Columbia College. Received 5 May

      2016. Course handout.

If the type of source you need to cite is NOT listed here, this website has a

comprehensive guide for tons of sources with information for both in-text

and "Works Cited" page citations.

Click here: https://columbiacollege-ca.libguides.com/mla/welcome

FAQ's for MLA Formatting/Citing

Can I use Easybib, Citation Machine, or other Online Citation Generators? 

Despite the hours I've spent composing this MLA For Dummies style

handout, many of you will decide to use the internet to streamline this

process. 

Although I do not try and forbid the use of any citation generator (or even a

Microsoft Word or Google Docs MLA auto-formatting software), I

STRONGLY CAUTION you to not rely blindly on these things as they often

make mistakes, omit information, use incorrect information, etc.

If you decide to use these technologies, be sure to proofread/double check

them to make sure they are correct, because you WILL lose points if they

aren't. 

What if the type of source I used isn't on this handout? 

What do I do if you gave us a PDF of a Short Story, Article, or Essay without

all of the necessary information to make a citation? 

That depends. Most of the time the PDF with have some indication of the

source (check headings, footers, the author's bio, or perhaps even a I wrote

it in by hand on the first or last page). From there you SHOULD be able to fill

in the blanks by looking up the book on Amazon--or just a quick Google

search. 

Any permalink from EBSCO (the FAU library system) or an online publication

WILL HAVE ALL THE INFORMATION YOU NEED. 

You are welcome to email me--once you have exhausted your resources, of

course--if you are still struggling to find all the necessary information.

https://owl.english.purdue.edu/owl/
https://columbiacollege-ca.libguides.com/mla/welcome

