
Video PSA Checklist (option 1)

Please use this checklist to make certain you have followed all the steps to plan, storyboard, film, edit,
add audio, and publish your Public Service Announcement.

Planning
Before you move on to Storyboarding Make sure you have done the following:

❏ Select a Topic
❏ Take a stance on that topic
❏ View other PSAs on the topic or other similar topics
❏ Collect information on the topic (make sure the sources are credible!!)
❏ Decide what emotions you want your audience to feel
❏ Decide if you want a mascot/spokesperson (like “Smokey the Bear” or “Rosie the

Riveter)
❏ Plan a beginning, middle, and end of the video
❏ Delegate roles/jobs/responsibilities to each group member
❏ Create a schedule to make sure everyone stays on task

Storyboarding/Scripting
Before you move on to filming you must have a storyboard and/or script with the following:

❏ Rough pictures/sketches or written descriptions of each scene
❏ Notes under the picture of what dialogue or audio that will play
❏ A rough draft of the script you will be using
❏ Cited references if you are using quotes or research in your PSA

Filming
Before you move on to audio/editing be sure you complete the following:

❏ Remember to film with your phone in landscape mode (held sideways)
❏ Remember to make sure any “stock footage” you use from online is clear for free use (or

else you would be able to upload it to YouTube)
❏ You have at least two good takes of each scene to use for editing

Audio (if applicable)
Before you move on to editing, be sure you have the following:

❏ Make sure any dialogue filmed with video is clear (or consider re-recording)
❏ Background music that evokes the emotion you want in your audience and is copyright

free (if applicable)
❏ Any voice overs you want to include

https://www.smokeybear.com/en
https://en.wikipedia.org/wiki/Rosie_the_Riveter
https://en.wikipedia.org/wiki/Rosie_the_Riveter
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❏ All audio files you downloaded from another source have citations so you can give the
artist credit in the PSA or you are using copyright free music

Editing
Use the checklist to make sure you do everything you need to in editing:

❏ Make sure the entire group approves of edits and is happy with the end result
❏ Use only copyright free images
❏ Each section flows into the next
❏ Audio files match with video and are at appropriate sound levels for the audience to hear
❏ Citation credits follow the PSA, if needed (Such as crediting quotes and music)

****If you use a Mac desktop or laptop I recommend iMovie (Mac – Free), If you use a Windows desktop or
laptop I recommend OpenShot video editor (Mac/Windows - Free)

Finally….Do you agree that:

❏ We evaluated our PSA according to the rubric and we are certain to produce the best
product possible

❏ Everyone in our group agrees the PSA is finished are ready for publication
❏ All group members were given the opportunity to participate and collaborate fairly and

equally.
❏ Each group member writes and submits a Contributor Statement

http://www.apple.com/findouthow/movies/
https://www.openshot.org/download/

